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Log on to your PC as normal.
ick on (Start) then click on (Computer

5’ Getting Started

!’ Connect to a Projector shstnav

Documents
Calculator

Pictures
Sticky Notes

Music
% Snipping Tool

Devices and Printers
Default Programs

[Remote Desktop Connection
Help and Support

Shutdown | * |

e ﬁ_cau




Locate and click on the (C:)Drive

% » Computer » Search Computer

Organize ¥ System properties  Uninstall or change a program  Map network drive ~ »

30 Favorites 4 Hard Disk Drives (2)
Local Disk (C) Truman_Data (E})

J =
3.22 GB free of 148 GB @;1/‘ 3.68 GB free of 74.4 GB

4 Devices with Removable Storage (1)
4 Libraries

§
[ Documents DVD RW Drive (:)
& Music (2

[&=] Pictures 4 Network Location (1)
[H videos _ TestNav (1110135.0.28) (T3)

<, 262 GB fres of 630 GB

78 Computer

€ Network

SISD-TECH-TRU  Domain: SHS.LOCAL Memery: 3.00 GB
Processor: Intel(R) Core(TM)2 Duo ..

10:41 AM
5/14/2013




Backing up Documents
Click on (Users)

Search Local Disk {C:)

Organize + [ Open  Includeinlibrary v Sharcwith +  Burm  New folder

S Favorites Name Date modified Type

B Deskiop ! dell 1/25/2010430PM File folder
18 Downloads | drrtmp. 1/25/2010 441 PM  File folder
"] Recent Places | ExamView 5/14/20131038 AM  File folder
| inetpub 6/15/20109:25 AM  File folder
= Libraries | Intel 1/25/2010430PM  File folder
[ pocuments | MOV 3/18/20131216 PM  File folder
& Music | operaushl063 11/8/2010148PM  File folder
&= Pictures | Perflogs 7/13/200810:20 PV File folder
B videos Program Files 4/718/20139:4 AM  File folder
| Program Files (86) S/3/20131248PM  File folder
1% Computer ProgramData 4/18/20139:14 AM  File folder
| Qoobex 4/15/20131218 PV File folder
i Network | Recavery 1/20/2010315PM  File folder
j s 1/25/2010443PM  File folder
|| Users 5/14/2013 1037 AM _ File folder
|| VGASIGN 3/4/20106:52 AM  File folder
i Windows 5/7/201310:01 AM  File folder

[ arc.amp 7/25/2011 S00PM TMP File 736,448 KB

| cuanro 2/12/201010550 AM  Text Document 1KB

|| ComboFix 4/15/20131218 PM  Text Document 20KB

| DFFileTrace 3/24/2010616PM  Text Document 0Ke

Sp——— 1211 (A6 AN PRA__Amlication s sa1ve

|| users  Dstemodiicd: 5/14/2013 1037 AM
fl  Filefolder




Find the folder with your name on it.

. » Computer » Local Disk (C) » Users » Search Users

Organize * (5 Open  Includeinlibrary *  Sharewith v Burn  Newfolder
P Favorites Name Date medificd Type

Bl Desktop . Administrator 3/5/201011:34 AM File folder
& Downloads . cpace 8/22/2012 2:32 PM File folder
| Recent Places . george 12/11/2012 8:43PM  File folder

. isaac 6/20/2012 4:26 PM File folder

7l Libraries . jstoll 9/24/2012 2:28 PM File folder
@ Decuments . ppacas 6/25/2012 8:09 AM File folder
Aﬁ Music . Public 2/13/201311:49 AM  File folder

. shstnav 5/14/201310:37 AM  File folder

. truman 5/1/201312:30 PM File folder

. tteach 6/25/2012 8:09 AM File folder

(8 Computer . zar 6/25/2012 8:09 AM File folder
. ZRO33121 3/8/2013 3:49 PM File folder

€l Network

truman  Date modified: 5/7/2013 12:30 PM
File folder




Click the Right Mouse button while
holding the cursor over your folder.

. » Computer » Local Disk (C) » Users » v |43 Ml Search Users

Share with v Burn New folder

Organize ~

% Open  Includeinlibrary

P Favorites Name Date modified Type

B Desktop |\ Administrator /5/201011:34 AM  File folder
18 Downloads )| cpace 8/22/20122:32PM  File folder
%l Recent Places | george 12/11/20128:43PM  File folder
| isaac 6/20/20124:26 PM  File folder

i Libraries L jstoll 9/24/2012 228 PM  File folder
[ Documents || ppacas 6/25/20128:09 AM  File folder
& Music || Public 2/13/201311:49 AM  File folder
=] Pictures || shstnav 5/14/201310:37 AM  File folder

B videos tygman 5/7/201312:30PM  File folder
6/25/20128:09 AM  File folder
18 Computer | zar 6/25/20128:00 AM  File folder
|| ZRO33121 I/B/2013349PM  File folder

€l Network

truman
File folder

Date modified: 5/7/2013 12:30 PM




Select (Properties) in the new window.

. » Computer » Local Disk (C) » Users » W Search Users

Organize * (5 Open  Includeinlibrary v Sharewith +  Burn  Newfolder

% Favorites Name Date modified Type

B Desktop | Administrator I5/20101130 AM File folder
14 Downloads i 8222012232 PM  File folder
%2 Recent Places | george 12/11/2012 843P File folder

| isaac 6/20/2012 426 P File folder

- Libraries ! jstoll 9/24/2012228 PM  File folder
[ Documents | ppacas 6/25/20128:00 AM  File folder
o Music ! Public 2/13/20131149 AM  File folder
& Pictures | shstnav 5/4/20131037 AM  File folder
B videos trun 5200121230 PM File folder
e AM File folder
8 Computer ] Open in new window AM  Filefolder
Add to VLC media player's Playlist b e

€ Network Browse in Adobe Bridge C55.1

Play with VLC media player

Share with

Shared Folder Synchronization
Restore previous versions

Include in library

Scan with Malwarebytes Anti-Malware
Scan with Panda Endpoint Protection
Send to

truman  Date modified: Cut
File folder

Copy

Create shortcut
Delete

Rename

Properties




This will give you the size of your files. Please make
sure you have enough room on your external drive to
hold the data. Click (OK) when done.

» Computer » Local Disk (C:) » Users » Search Users

Organize + [ Open  Includeinlibrary +  Sharewith Burn  New folder

S Favorites Name Date modified Type

B Detop (Vi == Ff‘mldér
B0 File folder
5] Recent Places General | Sharing | Securty | Previous Versions | Customize | File folder
File folder
i Libraries l " shstniav File folder
[ Documents File folder
& Music Type: File folder File folder
=] Pictures i File folder
EE videos File folder
228 MB (24.011.686 bytes) S

(B Computer Size on diskc /58 416 bytes) File folder
Cortans: 282 Fies, 174 Folders File folder

€ Network
Created Today. May 14. 2013, 7 minutes ago

Attibutes: (] Read-orly (Only applies tofiles in folder)

P

shstnav  Dafj
File folder




Select your file again and copy it to
vour external drive.

e b Computer » Local Disk (C:) b Users » v [4p || seorch sers

Organize * (5 Open  Includeinlibrary *  Sharewith v Burn  Newfolder
P Favorites Name Date medificd Type

Bl Desktop . Administrator 3/5/201011:34 AM File folder
& Downloads . cpace 8/22/2012 2:32 PM File folder
] Recent Places . george 12/11/2012 8:43PM  File folder

. isaac 6/20/2012 4:26 PM File folder

7l Libraries . jstoll 9/24/2012 2:28 PM File folder
@ Decuments . ppacas 6/25/2012 8:09 AM File folder
Aﬁ Music . Public 2/13/201311:49 AM  File folder
[E=] Pictures . shstnav 5/14/201310:37 AM  File folder
B videos . truman 5/1/201312:30 PM File folder

. tteach 6/25/2012 8:09 AM File folder

(8 Computer . zar 6/25/2012 8:09 AM File folder
. ZRO33121 3/8/2013 3:49 PM File folder

€l Network

truman  Date modified: 5/7/2013 12:30 PM
File folder




Click the Blue (Back) button twice

PDFCrr

. » Computer » Local Disk (C:) » Users » Search Users

Organize * (5 Open  Includeinlibrary *  Sharewith v Burn  Newfolder
P Favorites Name Date medificd Type

Bl Desktop . Administrator 3/5/201011:34 AM File folder
& Downloads . cpace 8/22/2012 2:32 PM File folder
| Recent Places . george 12/11/2012 8:43PM  File folder

. isaac 6/20/2012 4:26 PM File folder

7l Libraries . jstoll 9/24/2012 2:28 PM File folder
@ Decuments . ppacas 6/25/2012 8:09 AM File folder
Aﬁ Music . Public 2/13/201311:49 AM  File folder
[E=] Pictures . shstnav 5/14/201310:37 AM  File folder
B videos . truman 5/1/201312:30 PM File folder

. tteach 6/25/2012 8:09 AM File folder

(8 Computer . zar 6/25/2012 8:09 AM File folder
. ZRO33121 3/8/2013 3:49 PM File folder

€l Network

truman  Date modified: 5/7/2013 12:30 PM
File folder




Backing up ExamView

Click on ExamView Folder

EYRIL, + Computer » Local Disk (C) » + | 44 | Search Local Disk (C)

—

Share with + Burn New folder

Include in library +

Organize + [ Open

S Favorites Name Date modified Type

B Desktop

. dell 1/25/2010 4:30 PM File folder
o drvrtmp. 1/25/2010 4:41 PM File folder
) ExamView 5/14/201310:34 AM  File folder
J inetpub 6/15/2010 9:25 AM File folder
. Intel 1/25/2010 4:30 PM File folder

9 Libraries

@ Document: L MoV 3/18/20131216 PM  File folder
J Music 1. operausbl063 11/8/2010 1:48 PM File folder
[E=] Pictures . Perflogs 7/13/200810:20 PM  File folder
[EE videos |/ Program Files 4/18/2013 9:24 AM File folder
|/ Program Files (x86) 5/3/201312:48 PM File folder

1% Computer |/ ProgramData 4/18/2013 9:14 AM File folder
1. Qoobox 4/15/20131218 PM  File folder

?- Network . Recovery 1/20/2010 3:15 PM File folder

1/25/2010 4:43 PM
5/14/2013 10:37 AM

File folder
File folder

Jrsc

|\ Users

1. VGASIGN 3/4/20106:52 AM File folder

1) Windows 5/1/201310:01 AM File folder

L_| ATCT tmp 7/25/2011 500 PM  TMP File 736,448 KB
| CKINFO 2/12/201010:50 AM  Text Document 1KB
| ComboFix 4/15/201312:18 PM  Text Document 29KB
| DFFileTrace 3/24/20106:16 PM  Text Document 0KB
A oo i@ AL 124 (IN06 1N2TNRA__Annlicatinn mdtone 2aavD

ll Users Date medified: 5/14/2013 10:37 AM
il File folder




Copy both (Banks) and (Tests) folders and save them to
your external storage drive.

.+ Computer » Local Disk (C:) » BamView » Search Exam\View

Organize Include in library = Share with + Bumn New folder

& foronies Name g Date modified Type
B Desktop | Banks 5/14/20131033 AM  File folder
1# Downloads | Classes 5/14/20131033 AM  File folder
5] Recent Places | Extras 5/14/20131033 AM  File folder
| Scanners 5/14/20131033 AM  File folder
3 Libraries ! Tests 5/14/20131033 AM  File folder
[ Documents angel 2/1/2008200PM  Microsoft Publish... 472K8
&) Music || angelp.tme 2/1/2008 200 PM  TME File 243K
&= Pictures 1 cpsdatabase 2/1/2008200PM  Configuration sett... 1K8
8 Videos %] cipads.dil 2/1/2008 200 PM  Application extens... 92 K8
2] evengine2.di 2/1/2008200PM  Application extens... 872K8
18 Computer )] evfbb.dil 2/1/2008 200 PM  Application extens.. 292K8
2] evtwbet.dll 2/1/2008200PM  Application extens... 462 KB
€l Network %] evhtmldil 2/1/2008 200 PM  Application extens... 220K8
B evimport 2/1/2008200PM  Compiled HTML ... 73K8
@ evimport 2/1/2008 200 PM  Application 1,240 KB
£ evmanage 2/1/2008200PM  Compiled HTML ... 413k8
® cumanage 2/1/2008200PM  Application 5,228 KB
B evplay 2/1/2008200PM  Compiled HTML ... 199 K8
[ 2/1/2008200PM  Application 2,068 KB
B evpro 2/6/20089:38 AM  Compiled HTML ... 863 KB
© cvpro 2/1/2008200PM  Application 7,320 KB

L cmscmal2 AL 2 M08 2,00 DKA A onvo

43 items.
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